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RESUME OF

GODFREY PURIFICATION

Ka-116/1, South Mohakhali

Dhaka – 1212, Bangladesh

Mobile: 0088-01720908616

E-Mail: sajib.sgp@gmail.com  

Skypee : sajib-sgp

CAREER OBJECTIVE:

To work in top level position in a renowned company to cater my experiences, where I can involved myself to achieve company’s goal as well as my goal to full-fill my ambition in today’s competitive corporate environment.

WORKING EXPERIENCES:

December 2013 to October 2014
Worked  as Associate Manager & Vice President in Gulshan Branch in First Finance Limited

· Scouting of investment for the company

· Preparing of Management Report for the Management of the company

· Preparing of Monthly and Quarterly Report for the company

· Preparing Loan File of the clients for the approval of the loan facility for the Corporate clients of the company

· Preparing Feasibility Report for the clients of the company

· Analyzing the Credit Risk Grading (CRG) and Debt Barden Ratio (DBR) of the clients

October 2012 to November 2013
Worked as a Vice President & Head Of Monitoring and Monitoring of the Company in First Lease Finance and Investment Limited, Head Office, Dhaka

· Scouting of investment for the company

· Communicating with the defaulter clients for the collection of overdue from the clients

· Preparing of CL Reports of the company 

· Preparing of Management Report for the Management of the company

· Reporting the update of any overdue collection to the Management

· Preparing of Monthly and Quarterly Report for the company

· Working with the Legal Department for any suit against the defaulted clients  

Duties Included :

· Represent the company’s financial product to its clients to avail financial services  
· Scouting business for the company for investment as well as for the Deposit
· Working as a bridge between the clients and the company 
· Working on branding of the company’s financial product  
July 2006 to September 2012
Worked as a Company Secretary & VP in First Lease Finance and Investment, a non-banking financial institution, located in Dhaka

Duties Included :

· Preparing the Minutes of Board Meeting, Management Committee and Credit Committee   

· Sanctioning of loan and lease applications  

· Analyzing the feasibility studies for the advance  

· Fulfilling the requirement of the Stock – Holders on behalf of the company

· Answering quarries as raised by the clients

· Issuing of Share Certificate as per declared in the AGM in each year

· Supervising of the Office Employees  

· Looking after the HR activities of the company  

· Developing of Product for the company and implementing the same for the clients of the company  

April 1995 to July 1998
Worked as an Assistant Manager in First Lease International Limited, a financial institution operating leasing business. 

Duties Included:

· Maintaining Books of Accounts.

· Assisting other Office in different aspects

· Preparing Over Due Statement of the company   
· Drafting Business Letter & Internal Memo.

· Answering quarries as raised by the clients.
· Preparing of Loan proposal of the clients

· Assisting Senior in different aspect from time to time
September 2000 to April 2002
Worked as Country Manage in Meriden Vat Reclaim, Dhaka

Duties Included:

· Supervising day to day activities of the trading house 

· Liaison with the government, clients and other regulatory authority    

· Forwarding the requisite papers to UK for payment of VAT 

· Supervising the activities of different department of the company

· Assisting higher management as per their requirements.

· Answering quarries as raised by the clients
January 2003 to April 2004
Worked as Business Development Executive in Young Consultants, a business consulting house in Dhaka

Duties Included:

· Preparing business feasibility study for the clients 

· Preparing grant proposal of the client for availing grants facility for the local clients

· Conducting Market Survey of the clients

· Raising queries of the client and my seniors in the different aspect,

MAJOR STRENGTH

· Over 10 years working experience in the filed of Sales, Marketing, Administration and Customer Service

· Ready to take any kind of challenges to full fill my goal

· Excellent Interpersonal and Communication skills with strong organization abilities

· Able to work independently as well as in a team environment

· Work under pressure to meet the deadline for any assigned job.

ACADEMIC BACKGROUND:  

Year 
Degree 
Name of the Institute 

Result 

Major

2000
MBA

Asian University of Bangladesh
CGPA- 3.028 
Marketing 


1996    M.Com 
National University



2nd Class
Management 

1994
B.Com
(Pass)
National University 


3rd Class
Commerce

1991
HSC

Dhaka Board 



2nd Division
Science

1989
SSC

Dhaka Board  



2nd Division
Science

AREA OF INTEREST

Branch Banking, CRM, Information & Technology, Research & Development, Treasury    

TRAIN ING

Completed 1.5 years Computer Diploma Course from IBCS Primax (BD) Limited  on development of database software and data base administrator on Oracle 10g platform. Participated Training on Leasing Business in Bangladesh organized by BANGLA

LEASE

Participated Sales Training on Resorts Business in Bangladesh conducted by Royal Resorts BD Ltd.

Software developed so far

So far developed Student Management System (SMS), Payroll Management Systems (PMS), Sales Manager Systems (SMS), etc. 

On Going Software Development Program 
Management Information System (MIS) for a GCY Credit Union in Dhaka  

Have been conducting In House Training SQL, PLSQL, Developer on oracle 10g

VALUNTARY AND SOCIAL ACTIVITIES 

Was a member for 10 years during my student life of Society of St. Vincent De Paul, a lay catholic organization, operating its activities over 130 countries of the World, dedicated its service for the development of the poor and slam civilian of the country.

PERSONAL INFORMATION:

Name  



:
Godfrey purification

Father’s Name


:
Late Ignatius Purification

Mother’s Name


:
Mrs. Edna Purification

Present Address

:
16, East Razabazar, Tejgoan, Dhaka – 1208, 





Bangladesh

Date of Birth


:
November 26, 1971

Religion


:
Christianity (RC)

Marital Status


: 
Married 

Sky-Pee


: 
sajib-sgp

Languages


: 
English & Bengla (Fluent) 

References 


: 
a)   Mr. MM Ramatullah (Current Reference)







      Additional Managing Director & COO







      First Finance Limited







      Head Office







      Jahangir Tower (3rd Floor)







      10, Kawranbazar C/A







      Dhaka







      Tel-9145487-89 

b) Mr. M. Zakir Hossain 

Chief Executive

Young Consultants

House # 193 (2nd Floor), Lane # 1, 

New DOHS, Mohakhali,

Dhaka-1206 (Tel) 8802- 8859241, 8834046  
          

c) Rev. Father Albert Rozario 

Parish Priest,

Holly Rozary Church,

Tejgoan, Dhaka

 (Godfrey Purification)

