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MD. OHIDUR RAHAMN
Flat No: E-4, (4th Floor),

Meher Imperial Apartment, Road No: 42/43

B.K Ganguly Lane, Kayettoli, Dhaka-1100. Cell: 01718-279485
E-mail: mashud148@gmail.com

Career Summery
HR professional with three years well-rounded experience, providing HR support at all levels and working as an assistant HR officer. Acquired highly developed sets of skills, demonstrating constant interest in learning and specializing in HR related fields.

Career Objective
Seeking a Human Resources Management position where my professional experience and education will allow me to make an immediate contribution as an integral part of a progressive company. 
Professional Experience
1. Executive Human Resource Officer (2nd, December, 2013-30th November 2014)
Working as “Executive Human Resource Officer” in PROGOTI SYSTEMS LIMITED, Progoti Systems Limited is a leading provider of mobile banking, payments and remittances processing solutions and services in Bangladesh.

Major responsibilities:

Contributions to the Hiring Process
· Established job requirements and skill competency criteria used in hiring process.

· Assisted staff members in preparing questionnaires for job interviews.

· Filed candidates’ documents for future reference.

· Assisted applicants in completing paperwork and other minor formalities.

New Employees Orientation

· Participated in designing the induction and orientation program for new employees.

· Assisted in designing recommended training programs for new employees.

Providing HR support
· Assisted employees in sorting their issues related to work environment, employment relations, HR regulations and policies, promotions, performance reviews and payrolls.

2. HR Generalist (1st December, 2011- 30th November, 2013)

Company: Lina Garments

Location: Dhaka

Duties/Responsibilities: 
Maintain employee relations, performance management, and coaching, high performance work team development, recruitment, compensation, compliance, maintain leave management and training.
Educational Qualification

2013
Masters of Business Administration

Jahangirnagar University

Concentration: Human Resource Management (HRM)

CGPA: 3.56 on a scale of 4

2013
Post Graduation Diploma in Human Resource Management (HRM)
Bangladesh Institute of Management (BIM)

CGPA: 2.91 on a scale of 4 / 67% marks

2011
Bachelor of Science
Khulna University

Concentration: Forestry
CGPA: 3.15 on a scale of 4

2010
Diploma in Computer science and Application

Bangladesh Open University
Tutorial center: Khulna University of Engineering and Technology

Achievement: Obtained 65% marks

2005
H.S.C: Sarkari Sheed Bul Bul College Pabna

Achievement: 4.20 on scale of 5 from Science group 

2003
S.S.C:  Radhanagar Majumder Academy, Pabna.

Achievement: 4.25 on scale of 5 from Science group.
Professional Strength: 

· Has analytical ability to identify and solve problems and capable of work under tremendous pressure.

· Ability to meet any challenge with confidence, determination, sincerity and hard work.

· Can push myself very hard if needed; and have the ability of understanding a situation and dealing with it.

· Listen to people who know better and can learn fast

Language Proficiency
· Excellent communication (Written and verbal in English & Bengali) with strong negotiation, networking and advocacy skill.

· Excellent interpersonal communication, good presentation and report writing skill.
Personal Information
	Date of Birth
	2nd January, 1989

	Nationality
	Bangladeshi (By birth)

	Father’s Name
	Md. Matiar Rahman

	Mother’s Name
	Shahanur Rahman

	National ID
	19897823804000006


	Height  
	6́́́


References
Ahmed zakaria amin


         Md. Abdul Awal
Assistant vice president                                           Assistant Professor

Sure Cash/Progoti system ltd                                          Human Resource Management
Skype: zakaria.hrd                                                        E-mail:  awalju@yahoo.com

E-mail:  zakaria@progoti.com                                  Cell: +8801676835673
Cell: (+88)01917702112 / 01847150007
         




Declaration: I hereby declare that the above information is absolutely true and authentic and for any misinformation I will responsible for that. 
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………………..

Md.Ohidur Rahman
Date:01.02.2015













































